No 51. Write to the office of British Airways and ask for particulars of frc.
Plrance, etc., on a consignment of watches and clocks.
Hanuwume e ogpuc Bpumuw Atissaiie3 u 3anpocume o 0emansx gppaxma, CmpaxoeKu u
max oaslee Ha napmuio 4aco8 8 accopmumeHme.
Dear Sirs,

We have entered arrangements as for about transportation the consignment of
watches and clocks to Warsaw, Poland. Please, advise us about the particulars is freight,
insurance, a suitable fixture of goods, as well as confirm the list of papers you are waiting
from us to sign the contract. We would be obliged if you could provide customs clearance of our
goods. We are enclosing a letter to W/N. Customs letting you to act on our behalf.

Looking forward to receive your letter as soon as possible,

Your faithful

TI'ocnooa.

Movl Hauanu npuzomoeneHust no 80onpocy mMpPAHCNOPMUPOBKU napmul uaco8 8
accopmumerme 8 Bapwiasy, Iloncwa. Ysedomume Hac, noxanyiicma obo ecex noopobHocmsix,
Kacarowuxcss @gpaxma, CcmpaxoeKku U MOUHO020 B8pemeHU npubblimusi 2py3a, a makxe
noomeepoume nepeueHv O00KYMeHmMOo8, Komopwvle Heobxo0umbl. Oom HAC OAsl NOONUCAHUS
KoHmpaxma. Mol 6bL1u 6bL npusHamesnbHsl, ecau bbl 8bl 835U HA cebsi pabomy No MAMOIKeHHOU
ouucmre mosapos. IIpunazaem nucemo 8 B/H. mamosxkHto, paspewarouee Bam delicmeosamo
om Hauwez0 JUYQ.

Byoem ¢ Hemepneruem xxoams Bawezo omeema.

Hcerkpenne sawu

No 52. Write a letter to your customers informing them what arrangements you have
made for the transport of a consignment of chemicals. Your customers may be in America or
another country outside Europe.

Hanuwume nucemo Bawemy kaueHmy, UHGPOpMUPYSL e20 0 mex NPU20MOBIEHUSLX,
Komopble BblL coenanu no mparHchopmuposke epy3a xumukamos. Baw kauenm donkeH
Haxooumucst 8 Amepuke unu 0pyeoii cmpate, 3a npedeaamu Egponsot.

Dear Sirs,

We are glad to inform you about the arrangements we have done accordingly the
matter of transportation your consignment of chemicals to Seattle. The goods of your order no
385, are prepared for the delivery, following the enclosed copy invoice and packed into
suitable carboys, following the instructions for chemical goods, transported by sea. Export
seaworthy packing is suitable for the type of the goods. We immediately advise you about the
dispatch by cable as it was agreed earlier.

Your sincerely,

TI'ocnooa,

MuL padsl npourHgopmuposame Bac 0 mex npuzomosieHusx, Komopusle Mbl cOenalu no
gonpocy mpaHcnopmuposku zpy3a xumukamos 8 Cusmun. TosapslL no opoepy Ne 385
nodzomoesieHbl K 0ocmasgke 8 COomeemcmauu ¢ NPULazaemoll Konueil UH8olca U YynaxKosaHul 8
onslemeHHble bymobLiu 8 coomeememeuu ¢ UHCMpYyKyuell K XumuuecKkum mosapam. SKCcnopmHasi
MopcKast ynakoska coomgemcemeayem muny moeapos. Mol HemeoneHHo ygedomum Bac 06
omnpaske menezpammoii, Kax 6blio 02080peHO 3apaHee.

Hcerkpenne Bawu,

No 48. Write to a firm of shipping agents in England and ask them to quote you for the
collection of some cases of tools from a firm in Birmingham, and the shipment to your
nearest port.


http://www.abbyy.com/buy
http://www.abbyy.com/buy

vy,

‘wume  gupme-skcneoumopy 6 AHenuu U nonpocume damb KomMuposKu N
Plonumenvryio nepegosky napmuii uHcmpymeHmos gupmol 8 Bupmurzeme ¢ 00CMasKol U
Baw bausxativuuii nopm.

Dear Sirs,

Your company is considered to be the most stable and safe shipping agents in England. We’d
be pleased to know your lowest rates for the collection of some cases of tools from “Tools
Machinery, Inc”, Birmingham and their shipment to the port, nearest to Willender, England.
Hope to hear soon from you,

Your faithfully

TI'ocnooa,

Bawa d¢upma cuumaemcsi camoil cmabunbHOll. U camoli HAaO0eXKHOU 9KCneoumopcKoul
KomnaHuelli 6 AHznuu. Mol 6bLiu 6bL padbl. YsHamb 6aulU CaMble HU3KUE PAaCUeHKU HA
HaKonumenvHyro nepeeo3ky napmuil uHcmpymeHmos ¢upmol “Tools Machinery, Inc” 8
Bupmurzeme c docmasroil ux 8 nopm, bauxatiwuil k Willender, England.

Ne 49. As a firm of forwarding agents you have been asked to advise on the forwarding of a
consignment of bicycles. Write a suitable letter and ask by what route the bicycles are
to be sent; give your advice on the matter.

Karx mparcnopmHo-skcneduyuoHHoe azeHmemaeo Bac nonpocunu ygedomums 0 nepegoske
napmuu gesocunedos. Hanuwume coomeememayrouwiee nucbMo U 3anpocume Mapupym, no
Komopomy 6Yyoym nepegosumucsi 8eslocunedbl, omouliume ygedomieHue no 80npocy.
1) Dear Sirs,
Thank you for your letter from September, 2-d, informing us about the forwarding of a
consignment of bicycles to the point N.
We'll be greatly obliged if you let us know the route of forwarding and terms, the bicycles to be
sent and delivered (approximately).

Yours sincerely

Brnazodapum Bac 3a nucemo om 2 ceHmsibpsi, 8 KOMOpPOM 8blL UHPOpMUpYyeme HAC O nepeso3Ke
napmuu gesocunedog 8 nynkm N. Bouiu 6bL KpaliHe eam npusHamebHbl, eclu 8bl cooduume
HOM Mapuipym cned08aHUSsl, O MaKIKe CPOKU OMNpAasieHuUst moeapa U e2o0 Npeonosiazaemozo
npubsbimusi.

2) Dear Sirs,

We are advise you by the following that mentioned consignment of bicycles is dispatched
according to the route, confirmed in writing and is delivered to the point of destination due to
September, 30th .

Yours sincerely

Hacmosiwyum ygedomnsiem, umo YKa3aHHASL napmusi 8esl0cunedo8 sKcneoupyemest 8
coomgemcmeuu ¢ NUCbMEHHO No0MeepIKOeHHbIM mapupymom, u byoem docmasneHa 8 NYHKM
HasHaueHust cmpozo K 30 cenHmsiopsi.

63. Send a letter to your firm's bank, enclosing shipping documents and a 90 d/s draft on
your foreign customer. Ask them to obtain acceptance and then to discount the bill.

Omnpaseme nucemo 8 b6aHK sawiell pupMmbl, npuiazas nozpy3ouHvle 0OKYMeEeHMmMbL U 8eKCcelb,
cpokom Oeticmaust 90 OHell, 8bINUCAHHBLI HA 8aulez0 UHOCMPAaHHO020 KaueHma. [lonpocume ux
nosyuums akyenm u OUCKOHMUpPoO8aAmMs 8eKCe.lb.

Dear Sirs,

In you are being our firm’s bank, we are enclosed by the present shipping documents and a 90
d/s draft on our foreign customer for the transaction, taken place within the last decade.

Kindly obtain the acceptance and next discount the bill. We are pleased to be dully informed.

Your faithfully
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110CKOIbKY 8bl sienisiemecb OAHKOM, uepe3 Komopblii Haua upma gedem c8oto 0esimeslbHOCo
8blCbLIaEeM C HACMOSULUM NUCbMOM NO2PY30UHble OOKYMEHMbL U 8eKCelb HA UMSL Haulezo
UHOCMPAHHO20 KaueHma, oeticmaumesbHbulii 00 90 OHell.

INonyuume, nockanyiicma, akyenm u 3amem ouckoHmupyiime uek. Bouiu 6blL npusHamesoHul,
ecnu 6bl 8blL cBOEBPEMEHHO HAC NPOUHOpMUpyeme.

64. Your firm's representative in an English-speaking country has sent you an order and
advises you that payment will be by irrevocable L/C. Reply to the customer. Write also the
customer's letter confirming the order and making payment arrangements.

Ilpedcmasumenscmeo eawleli Pupmbl 8 AH2N0-5136IUHOU CmMpaHe omnpasuiu 8am 3aKas U
ysedomunu, umo onnama bydem npouseedeHa no 6eszom3vleHOMY akKpeoumusy. Hanuwume
omeem kaueHmy. Hanuwume makiyke nNUCbMO om UMeHUu KaueHma, noomeeprkoarouee 3aKa3 u
noo20moeKy onsiamet.

A)Dear Sirs

Thank you kindly let us known that the order you planed to make next month being effected
this week. As we have understood from our representative’s report you confirmed by phone that
payment is to be made with irrevocable L/C.

We have to ask you confirm the same in writing, and advise us if any arrangements for
payment were implemented.

TI'ocnooa,

Brazooapum 3a mo, umo 0anu 3HAmMb 0 MOM, UMO 3aKA3, KOMOPbLU 8bl NIIAHUPOBANU COeNamb 8
cnedyrowem mecsuye, 8vl npogenu 8 smom. Hackonvko MmblL noHsaau u3 omuema HAWUX
npedcmagumeneil, 8 menegoHHOM pexKume 8bL noomeepousu, umo oniama byoem npogedeHa
yepe3 6e30m3bl8HbLIL AKKPeoumua.

Mvol 661 xXOo0menu nonpocumo Bac coenamo amomy nuCoeMeHHoOe nodmeepmde;—tue u yeedomumb o
mom, KaKue npu2omosJsjeHusl no onJiamu eamu eedymc;z.

Hcerkpernne Bawu,
B) Dear Sirs,

We are confirm our Order NO 13348, dated March, the 17th, As we agreed in advance the
payment concerned is to be made by irrevocable L/C within the next week. We have already
sent necessary instructions to our bank and received their confirmation to provide secure
banking according to the instructions received.

Sincerely yours
TI'ocnooa,

noomeepokoaem Haut 3axas 3a Ne 13348 om 13 mapma. Kax mbl u 0ozo8apueaniuce padee,
onniama 6yoem npousgedeHa 6e30ms3bl8HbIM AKKPEOUMUBOM 8 meueHue caedyroweil Heoeau. Mol
yoke omnpasuniu  Heobxooumble UHCMPYKYUU Hawemy OaHKY U NOAYUUAU UX 3as8epeHust
obecneuums HaldexHoe OaHKo8CKoe obcaysKueaHue 6 coomeemcmeul C NONYUEeHHbIMU
UHCMPYKYUUSIMU.

Hcerkpenne Bawu,

1. INVITATIONS

The Chairman and Directors of Silver Paradise Inc. request the pleasure of your company at
a Banquet to be held in Conference Hall, 1st Southern Str., “California Hotel” at 6-00 p.m. on
Thursday, 21st December, 2006.

R.S.V.P.

Evening Dress
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&) CbMO IIPUT'NAIIIEHHUE 4
. Ipedcedaments u Jqupexmopa Cosema npasnerus kopnopauuu «Silver Paradiser6ydym pads s
sudems eauly KOMNAHU Ha baHKeme, KOmMopbLiL cocmoumcest 8 KOHepeHy, 3aie omess
«KanugopHusv, no adpecy 1-s FOxxHas yauua, 8 18-00, 8 uemsepe, 21 oexabpst 2006 2o0a.

Beueprue myanemut

vy,

2. LETTER OF THANKS

Returned back from the business trip over some European countries I wish to express my
gratitude for your warm hospitality and support shown me during my visit to your country.
Getting closely advisable about methods you make your business run made me feel completely
happy. I am looking forward to have an opportunity one day to recive a visit from you here.

BAATI'OTAPCTBEHHOE ITHCBEMO

Beptysuwiuce u3 0esogoti noe3oku no psioy Eeponetickux cmpar, st xomen 6bL 8blpa3ums C8010
b6razo0apHocme 3a 8aule mensioe 20CmenpuumMcmao U no00epIKKyY, OKa3aHHble MHEe 80 8pemst
susuma e Bawuy cmpary. Bausko osHakomuswuce ¢ Bauwwumu memooamu eederus busreca, mozy
ckazams, umo 6uLn abcontomHo cuacmaus. C HemepneHuem K0y 803MOAKHOCMU NPUHSMb 8AC C
8U3UMOM K HAM.

3. LETTER OF CONGRATULATIONS WITH COMPANY’S ANNIVERSARY

We wish to express our great pleasure on hearing of the twentieth anniversary of your
company.

We want to send your our very good wishes of prosperity and stability.

ITHCBMO ITO3/TIPABAEHHE C IOBHAEEM ®HPMbI

Mut 661 xomenu 8blpaszums o2pomHoe yoososrecmaue, yeaviuiag o 20-nemHem robunee Bawetl
pupmol. Mol xomum omnpasums 8 Baul adpec Hauyuulue NoIKeSIaHUst NPOUBemaHus U
cmabdbunbHoCmu.

4. LETTER OF BIRTHDAY CONGRATULATIONS

Dear Sir,

May we congratulate you with your birthday anniversary and express our sincere good
wishes.

Hope your natural features and good health state serve you a good way of sucsess.

ITHCBMO ITO3/IPABAEHHUE PYKOBO/IHUTEANA C /IHEM PO>K/I[EHHA.

Yeaokaemulii. .,

Paszpewume nozdpasums Bac ¢ 20008uiUHOT Bauiezo porxKoeHust U 8blpa3ums camble
UCKpEeHHUE NOXKEeJIAHUSL.

Haoeemcsi, umo sawiu npupooHsle uepmol U OMAUUHOE COCMOsiHUE 300P08bsl eule NOCayxKam
Bam na nymu ycnexa.

S. ADVISABLE LETTER /NOTIFICATION/ OF CHANGING THE ADRESS AND NAME OF
THE COMPANY

Dear Sirs

We’d like to inform you that our company has considerable changed the legal information
concerned the address and name of the company.

The correct form is attached to the letter and proved by e-mail card.

ITHCMO-HU3BEIIEHHE Ob UBMEHEHHH A/TPECA H HASBAHH S ©HUPMbI

TI'ocnooa,

MuL 661 xXomenu npouHgopmuposams 8ac 0 MoM, MO HAULA PUPMA CYULECMBEHHO UBMEHUNA
ropuduueckue 0aHHble, Kacaroujuecst aopeca U Ha38aHUsL KOMNAHUU.

Beptble 0aHHble NPULoIKeHbL K HACMOSIUeMy NUCbMY U NOOMEEepIKOAOMEst S1eKMpPOHHOU
8U3UMHOU KapmMOouKoul.
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We are to be glad if you reserve accommodation for our Procedure Director mr. Kaspersky
which is to pay a business visit from December, the 3-d. If it is possible — one single room with
private bathroom from December, the 3-d for 7 nights.

BAITIPOC B I'OCTHHHILY HA BPOHHPOBAHHE HOMEPA

Ham 661 xomesioce coenname pesep8ayuio nocesneHust 05t Haulezo oupeKxmopa no
npoyedypHoim 8onpocam 2-Ha Kacnepckozo, komopulii 6yoem Haxooumest ¢ pabouum eu3umom 8
nepuoo c 3 dexkabpsi. Ecau smo 6yoem 803M0o2KHO — 3a0poHupyilime 00HOMEeCMHbLU Homep C
8aHHOU HauuHas ¢ 3 dekabpsi, CpoKom Ha 7 Houell.

7. RESERVING A HALL FOR A MEETING

Dear Sirs

We should be very pleased to reserve your conference hall for the annual meeting of our
stock holders, which is planned to held on Friday, December the 12th | from 12 till 16 p.m.

Please be so kind as to let us have an early confirmation of our request.

3AITPOC B TOCTHHHIIY HA BPOHHPOBAHHE 3AAA IAS COBEILJAHHUH

TI'ocnooa,

Mpubi 661 xXomenu 3ape3zep8uposams 8aul KOHGPepeHU-3al 0151 NPOBEOEHUSL e2Ke200H020
cobparusl HauWUX aKYUOHEepo8, KOmopoe NpeodnososKUmMes lbHO COCMoumest 8 nsimHuyy, 12
dexabpsi ¢ 12 0o 16 uacos.

Byovme nrobe3Hbl 0amb noomeeprKoeHue Haulezo 3anpoca 8 KaK MOXKHO bosee kopomruil
CpOK.

8. LETTER OF CONDOLENCE

It was a great shock to hear the sad news about sudden death of your Procedure Director
mr. Kaspersky which have recently paid a visit to our hotel last month.

We want to express our heartfelt sympathy as we got known him as very polite and pleasant
person.

Please convey our sympathy to all your employees.

ITHCBMO COBEOAE3HOBAHHUE B CBA3H C TMBEABIO COTPY/THHUKA

[ns Hac seunoct bonbuum nompsiceHue neuasibHoe udgecmue 0 8He3anHol cmepmu eaulezo
Lupexmopa no npoyedypHoim sonpocam 2-Ha KacnepcrKozo, KOmopbslil HaAxXo0ulcs Y HAC ¢
8U3UMOM 8 MOM MeCsiye.

Xomenu 6bl 8blpaszume Haue cepoeuHoe couyscmaue, NOCKObKY 3HANU €20, KaK UuesloeeKa
OUeHb 8eXKUB020 U NPUSIIMHOZ0.

ITepedaiime, noxxanyticma, Haue cobosesHo8aHUEe 8CeM BAULUM COMPYOHUKAM.
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