CV Inna S. Shchygol                                

Address:  Ukraine, 
Kiev - 04210, Malinovskogo Str., bld. 28-b, ap.31

Cell phone: +38(066) 7995759
 E-mail:   inna_schigol@mail.ru 

CURRICULUM VITAE

Inna S. Shchygol                                

Professional    Experience:
20011 – Bunger Ukraine

Administrative accountant (working in SAP, SUN & Lotus systems)

International Law Company “Solomon - Group”, Kiev
October 2005 – April 2010  

Ready businesses sell and purchase manager;

March 2008 – April 2010 

Main responsibilities:

· The Customers search for the business purchase;

· Negotiations handling with the Customers;

· Being in charge of Due Dilligence execution;

· Teasers writing;

· Economic and financial analyses of an enterprise;

· The enterprise transaction handling.

Translator, office-manager  

October 2005-March 2008    

Main responsibilities:

· Oral translation during negotiations;

· Written translations of the documents and contracts;

· Business plans translation;

· Appraisal reports translation;

· Working with office equipment;
June – August 2005
United States of America

Main responsibilities:

- Goods’ purchase for the store;

- Accountancy handling in the store;

January – May 2005

Personal Assistant to Director General, Advertising Company

Main responsibilities:

- written translation of the documents and letters;

- Working day organization for the director; 

Kiev Christian University,  Kiev 
August 1995- January 2004 
Interpreter and Translator, Teacher of English
Main responsibilities:

- Oral translation of the lectures;  

- written translation of the documents and letters;

- Books translation;

- Oral translation during negotiations;

- English language teaching;



EDUCATION:

Kiev State Economic University

September 2006 - June 2008

Major: Economics and Management

Kiev State Institute of Foreign Languages 
September 1988 – June 1993 
Major: English and Second foreign language

Computer skills:

· Certain PC user (Internet, Excel, Microsoft Word, Power Point). 
· Working with SAP, SUN & LOTUS systems
CELL PH. +38 (066) 7995759                                                                             2

